
 
 

OUR VISION 
Inspiring every child to discover meaning and purpose in a 

life of learning. 
 

MISSION 
Epiphany School challenges and supports all students to 

become confident, curious, and courageous learners 
through innovative teaching in a caring and inclusive 

environment. 
 

            
 

            
 

 
 

Seattle, Washington 
 

Director of Development 
 

 
Introduction  
 
Located in Seattle’s Madrona neighborhood, Epiphany School is an independent, nonsectarian 
day school serving approximately 240 students in pre-kindergarten through fifth grade. At 
Epiphany, each child is known, cared for, and supported in his or her own unique journey of 
intellectual and personal development. The school provides a challenging and innovative 
academic program with the individualized support and differentiation necessary to help children 
grow into confident, curious, and courageous lifelong learners. Faculty and staff members 
partner with families in the education of children, and every adult in the Epiphany community 
feels a sense of ownership in the success of the school and its students. Critical to the creation 
of this warm and caring culture is the active involvement of parent volunteers who generously 
donate their time and financial resources to the school.  Historically, family and alumni 
engagement have contributed significantly to the success of Epiphany’s fundraising efforts, and 
the school is fortunate to enjoy a strong endowment and countless volunteer hours devoted to 
the myriad activities that supplement the institution’s operating budget. 
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At a Glance 
 
Founded: 1958 
 
2018-19 Enrollment:  234 
 
Campus:  2.0 acres in Seattle’s 
Madrona neighborhood 
 
Faculty: 
22 full-time faculty 
47 full- and part-time faculty & 
staff 
 
Average Class Size:  18 
 
Student-to-Teacher Ratio:  8:1 
 
Tuition:  $24,955 
                
Financial Aid: $575,000 to 14% of 
students 
 
Budget:  $7 million 
 
Endowment:  $12 million  
 
Annual Fund:  $425,000 
 
Biennial Auction:  $450,000 
 
Biennial Benefit:  $200,000 
 

History and Facilities 
 
Originally founded as a parish elementary school in 1958, Epiphany School became fully 
independent of its neighboring church and transitioned to a nonsectarian mission in 1968. A 
year later, Robert Spock, brother of world-renowned pediatrician Benjamin Spock, was 
appointed Head of School, and over the course of his tenure the school strengthened its 
academic program, its focus on preparation for secondary school, and its commitment to 
developing children’s sense of personal responsibility.  
 
Epiphany School thrived for nearly four decades as a small neighborhood school. In 2003, the 
Board of Trustees made a strategic decision to expand 
by adding a second section to each grade level over 
time. To accommodate this growth, a capital campaign 
was initiated that raised a total of $21.3 million in two 
phases to purchase residential properties, construct 
Madrona Hall, and renovate Reed and Spock Hall, nearly 
doubling the campus’s building space to 50,000 square 
feet.  In addition, after all construction was completed, 
there was a $2.3 million surplus, which was moved into 
the Board-designated endowment.  Today, Madrona Hall 
is home to classrooms for pre-kindergarten through third 
grade as well as the library, the music room, and 
academic administrative offices. Classrooms for fourth 
and fifth grade, the art studio, the science lab, the French 
classroom, and additional administrative offices are 
located in three renovated and repurposed buildings 
around the campus. Other key facilities include a 
gymnasium, a playground, several common areas, and 
student gardens. In addition, the school leases a small 
amount of additional space from the adjacent Epiphany 
Parish as needed.  
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The Opportunity 
 
The development office engages in a number of fundraising activities, including annual giving, 
special events, and campaign giving in order to support the oranization’s operating, capital, and 
endowment needs. Epiphany’s Annual Fund raised $425,000 during the 2017-2018 academic 

year and enjoys 100% board participation, 85% 
parent participation, and 98% faculty and staff 
participation. In addition to the Annual Fund, two 
biennial fundraisers provide supplementary 
income for operations, programs, and financial 
aid. The Auction, which is held in the spring of 
odd-numbered years, raises approximately 
$450,000 and Gather, which occurs in even-
numbered years, garners more than $200,000, 
the full amount of which is earmarked for 
financial aid.  
 

Epiphany School relies on fundraising as a significant revenue source to finance day-to-day 
operations. Tuition currently comprises 83% and investment income 6% of annual revenue; 
fundraising accounts for the remaining 11%. Epiphany’s clarity about expectations for parent 
giving, comfort with openly discussing fundraising, and education about philanthropy are 
notable. 
 
The institution has an operating budget of $7 million, an endowment of $12 million, carries no 
debt, and is in solid financial condition. Recently, the school completed an ambitious five-year 
strategic plan, which will require additional funds to make its numerous goals a reality and to 
secure its future. The new Director of Development will play a key role not only in overseeing 
the activities of the development office, but also in building, maintaining, and cultivating both 
existing and new donor relationships, spending more time out in the greater Seattle community 
exploring additional avenues for philanthropy, and being an enthusiastic ambassador for the 
school. 

 

3 



 
 
 

EPIPHANY SCHOOL  
Director of Development   
 
 
Responsibilities 
 
As a member of the senior leadership team reporting to the Head of School, and working closely 
with the Board of Trustees and both the Development and Giving committees, the Director of 
Development will provide strategic vision and 
oversight for all aspects of the school’s fundraising 
efforts.  In particular, he or she will offer leadership 
and guidance in donor identification, cultivation, 
solicitation, and stewardship and the strengthening of 
alumnae, parent, and grandparent relations. The 
Director oversees a small department currently 
comprised of an Assistant Director of Development, 
who is accountable for all day-to-day management of 
the development office including implementing the 
Annual Fund, the two spring fundraisers, alumni 
relations, development events, and reporting and 
administrative duties.  Specific responsibilities of the Director of Development include the 
following: 
 

• Assessing the school’s fundraising potential and developing and implementing a short- 
and long-range plan for programs to attract and maximize financial support. 

 
• Participating in the overall leadership and management of Epiphany School and, in his 

or her role as a member of the senior leadership team, assisting in the implementation of 
the school’s strategic vision. 
 

• Creating and implementing major and planned gift programs and proactively identifying, 
cultivating, soliciting, and stewarding new potential donors. 
 

• Acting as a key spokesperson on behalf of Epiphany School in the broader Seattle 
community and identifying and building relationships with targeted companies to 
promote potential opportunities for corporate giving.   
 

• Supporting and guiding the Head of School, the Board of Trustees, and volunteer 
leadership in outreach efforts and activities on behalf of Epiphany and strengthening 
their connection to the school and to each other.  
 

• Managing and mentoring development staff members, including setting clear goals, 
providing regular feedback, and encouraging open and ongoing communication both 
within the office and with other key departments. 
 

• Strengthening the alumni program by creating programs to foster relationships with 
former students and to unite alumni, parents, and the school in a sense of shared 
experience and common purpose. 
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• Directing all aspects of future campaign initiatives, including planning, goal-setting, 
research, volunteer training and management, and monitoring progress against stated 
objectives. 
 

• Managing the department’s annual budget and the day-to-day activities of the 
development office to ensure that administrative systems and processes such as donor 
recognition, stewardship, data management, and reporting function smoothly and 
effectively. 
 

• Being an active and engaged participant in the life of the school. 

 
Candidate Qualities 
 
     Leadership 

 
A leadership style that is marked by communicating clearly, empowering others, and 
motivating and inspiring both internal and external constituents. 

 
An adept manager who effectively delegates and capitalizes on the strengths of a team 
while establishing a clear direction and sense of common purpose. 

 
An energetic person who projects team spirit and has the ability to organize, motivate, 
mentor, and focus others in pursuit of a well-developed strategic plan. 
 
A service-oriented manager who leads by virtue of being an enthusiastic and visible 
member of the Epiphany community. 

 
     Experience 
 

At least five years in development positions of increasing responsibility with an 
independent school or other nonprofit organization. 

 
A background that includes raising major gifts through direct solicitation as well as 
partnering with a chief executive and board of trustees in targeted fundraising efforts. 
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A track record of creating and implementing strategies that enhance an existing 
fundraising effort by developing new avenues for giving, growing the number of donors, 
increasing the contributions of current givers, and providing clear and consistent 
communications regarding an institution’s character, value, mission, and needs. 
 
Prior experience managing staff and a departmental budget. 
 

     Skills and Knowledge 
 

Broad knowledge of both general fundraising principles and the myriad components that 
comprise a successful development program. 

 
A proven talent in cultivating, soliciting, and stewarding major gifts. 
 
Excellent written and oral communication skills, including the ability to speak 
compellingly on behalf of an organization. 
 
Skilled at building and maintaining authentic relationships while exercising tact and 
diplomacy as needed. 
 
Adept at moving skillfully and gracefully in a variety of social settings and building 
meaningful relationships with a wide range of stakeholders.  
 
The ability to work in a hands-on, dynamic environment with high expectations balanced 
with the reality of limited resources. 
 

     Personal Attributes 
 

A warm and engaging individual who develops rapport quickly, builds collaborative 
relationships with ease, and is a team player.  

 
A good listener who is intuitive, perceptive, and able to read both people and situations 
well. 
 
A responsive and diligent professional with a sense of urgency who appropriately 
balances timeliness and high quality results. 
 
A self-directed, goal-oriented, and well-organized manager who is flexible, resilient, 
nimble, and able to respond quickly to unexpected changes and challenges. 
 
A person who commits wholeheartedly to a mission-driven organization and is excited 
about becoming a part of the daily life of the Epiphany community. 
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Other Considerations 
 
     Compensation:  Compensation competitive with comparable institutions. 
 

Education:             A bachelor’s degree in business, marketing, communication, or 
another relevant field.     

                                          
Travel:  A minimum of 50% time spent out of the office.  
 
Computer Literacy: Expertise in MS Office applications, donor database applications, 

special events (e.g., auction) applications, and relationship 
management tracking software required; familiarity with   
Ascendance Alumni Development module by Senior Systems a 
plus. 

  
Website:  www.epiphanyschool.org  

 
 

For more information, contact: 
L. Lincoln Eldredge and Dianne V. Puls  

Brigham Hill Consultancy 
214-871-8700 

puls@brighamhill.com  
www.brighamhill.com 
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