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Brooklyn, New York 

 

Director of Development 
 
 
 
 
 
 
 
 
 
 

 
The School 
 
The Packer Collegiate Institute is a co-
educational independent day school 
enrolling 1025 students in preschool through 
grade twelve. Founded in 1845 and the 
oldest independent school in Brooklyn, 
Packer is housed on a landmarked urban 
campus in historic Brooklyn Heights, one 
subway stop from Lower Manhattan. With a 
wealth of tradition behind it, the school has 
built on its treasured past while embracing 
the future and continually strives to balance 
challenging academics with meaningful and 
sustained relationships. An outstanding fac-
ulty and an experienced and dedicated senior leadership team help students of all ages to 
broaden their intellect, develop their talents, pursue personal goals, and become caring and 
responsible globally-minded citizens.  The conclusion of Packer’s mission states: 
 

We educate students to: 
 

Think Deeply 
Speak Confidently 

Act with Purpose and Heart 

The Packer Collegiate Institute seeks a highly skilled and experienced 
development professional to oversee every aspect of Packer's fundraising and 
communication programs. The successful candidate will bring a broad and deep 
understanding of fundraising principles and be a collaborative, creative, results-
oriented professional who is expert in building and maintaining relationships 
with donors and other key constituencies. Reporting directly to the Head of 
School, this individual will work closely as an integral part of the senior 

leadership team to develop strategies, programs, and activities that advance the 
mission of the School and ensure its sustainability. 
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The Packer Collegiate Institute has a long and storied history.  Founded originally as The 
Brooklyn Female Academy, the school enjoyed financial and educational success until the 
original building was completely destroyed by a fire in 1853.  Several days later, Harriet Packer, 
the widow of one of the school’s late trustees, donated a large sum of money to rebuild the 
institution and specified that it be named in honor of her deceased husband.  The new building 
opened in the fall of 1854, and The Packer Collegiate Institute flourished for much of the latter 
19th century as the girl’s school of choice in Brooklyn.  In 1919, a junior college was created, 
which operated alongside the school until the early 1970s, when Packer made the decision to 
become fully co-ed and close the college. Throughout the decades, the school has expanded 
and renovated its campus in keeping with its growing enrollment and course offerings.  Today, 
Packer’s physical space consists of six connected buildings.  Plans are currently underway to 
purchase a 12,000-square-foot building, one block north of the main campus, which will be 
updated and redesigned to house pre-k and kindergarten children beginning September 2017. 
This new acquisition will not only provide classrooms specifically designed to meet the cognitive 
and developmental needs of the school’s youngest learners, but will also free up existing space 
on the current campus that will be re-purposed and used in support of a variety of curricular 
initiatives, including increased interdisciplinary study and project-based learning for students in 
all three divisions. 
 
Perhaps equally as important as the improvements Packer has made to its campus is the 
evolution of the school’s identity and status in the New York City independent school 
community.  In the words of Bruce L. Dennis, Head of School for the past eleven years, “Packer 
is no longer thought of as simply a Brooklyn school, but rather as a New York City school that 
happens to be located in Brooklyn.” As a result of the institution’s programmatic and physical 
enhancements during the past decade, The Packer Collegiate Institute has now become 
competitive with the top-tier independent schools throughout New York City; today, 
approximately 30 percent of its students commute 
daily from Manhattan and more than 60% of its newly 
admitted upper school students live outside of 
Brooklyn. While the profile of the school’s 
constituents has shifted somewhat since its earlier 
days as an almost exclusively borough-oriented 
institution, in many respects the organization has 
retained -- and wishes to continue -- the feel of a 
“neighborhood school,” with its distinctive culture that 
values diversity, strives for inclusivity and egalitarian-
ism, and places a premium on developing the whole 
person.   
 
 
The Opportunity  
 
Throughout the years, The Packer Collegiate Institute has benefited from generous financial 
support from its various constituencies.  Several major fundraising initiatives have enjoyed great 
success, including a $10 million campaign to transform the former Saint Ann’s Episcopal Church 
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into the present-day Middle School, the recent refurbishing of classrooms and labs in the 
Science Building, and the major renovation of Lower School and Upper School classrooms, 
which was completed in summer 2014.  Packer’s endowment is close to $27 million, and annual 
giving has grown from $880,000 to $2.6 million over the past 10 years.  The school is financially 
strong, with a $39 million operating budget, regular surpluses, and good reserves.  The new 
Director of Development will be tasked with continuing and expanding Packer’s fundraising 
efforts; strengthening the culture of philanthropy; building meaningful relationships with all 
constituents in general and with potential major donors in particular; bolstering the alumni 
program; and becoming a significant presence in the daily life of the school. 
  
 
Responsibilities 
 
Reporting to the Head of School, the Director of Development is accountable for conceiving and 
implementing plans and strategies that foster productive and positive relationships between 
Packer’s constituencies and the school.  He or she will oversee every aspect of the school’s 
fundraising program and collaborate closely with the Head of School, Board of Trustees, and 
other key senior administrators on institutional planning.  The Director manages a team of five, 
currently consisting of the Director of Annual Giving, the Director of Communications, the 
Alumni Director, the Manager of Development Services, and an Administrative Assistant.   
 
Specific duties will include, but are not limited to, the following: 
 

• Ensuring that all advancement functions perform optimally in support of the school, 
including the annual fund, alumni relations, communications, major donor cultivation and 
solicitation, database management, stewardship, and gift acknowledgement. 

 
• Participating in the overall leadership and management of Packer and, in his or her role 

as a member of the senior leadership team, assisting in the development and 
implementation of the school’s strategic vision.  

 
• Overseeing all aspects of current and future campaign initiatives, including planning, 

goal setting, volunteer training and management, and research. 
 
• Growing the school’s philanthropic base both by approaching prospective major donors 

directly and by supporting the Head of School and trustees in their targeted fundraising 
efforts. 
 

• Strengthening the department’s infrastructure by guiding the present staff, recruiting new 
members into strategic positions as necessary, and making certain that roles and 
responsibilities are aligned appropriately with personal strengths and skill sets. 
 

• Guiding the production of print and electronic publications for both internal and external 
use to communicate accurately and consistently the school’s mission, activities and 
programs, community-building endeavors, and development initiatives. 
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• Acting as a strategic partner with the Head of School in identifying and cultivating 
relationships with high-capacity potential donors. 
 

• Raising the profile of the Development Department within the school both by educating 
community members about how philanthropy supports the ultimate mission and goals of 
Packer and by maintaining a high level of involvement in the daily life of the school.     
 

• Managing the existing planned giving programs and initiating new ones in order to 
generate long-term support for the school. 

 
• Enhancing alumni relations by assisting in the creation of meaningful programs to 

ensure that alumni are offered a variety of social and networking opportunities to 
reinforce their ties to the school. 

 
 
Candidate Qualities 
       
Leadership 
 

A leadership style characterized by enthusiasm, transparency, open communication, and 
collaboration. 
  
A person who projects team spirit and has the ability to organize, encourage, focus, and 
empower others in pursuit of a mission executed through a well-developed plan. 
 
One who leads by example, emulates Packer’s core values, and marshals resources 
effectively to achieve stated objectives. 
 
A strategic thinker who has the intellectual curiosity, vision, and creativity to anticipate future 
needs and to modify the school’s development plan accordingly. 
 
A leader who is temperamentally attuned to a school environment and who possesses the 
sensibilities needed to work with students, parents, and trustees. 
  

Experience 
 

A minimum of ten years in fundraising positions of increasing responsibility in an 
independent school or other not-for-profit organization. 
 
Experience in all areas of a comprehensive development program, including annual, major, 
and planned giving; multimillion dollar endowment and capital campaigns; communications; 
alumni relations; donor research and stewardship; and special events. 
 
A track record of raising major gifts through direct solicitation as well as by mentoring, 
coaching, and supporting a head of school and trustees in their fundraising efforts. 
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Significant personal involvement in capital campaigns and major gifts programs that have 
required creating and executing complex giving strategies. 
 
A history of managing and directing a diverse group of professionals and volunteers. 

 
Skills and Knowledge 
 
 Expansive knowledge of fundraising principles and strategies. 
 

Strategic planning skills marked by creative thinking, research and analysis, critical          
reflection, tough-mindedness, and practical execution. 
 
Excellent written and oral communication skills, including the ability to interact  successfully 
both one-on-one and in large group settings. 
 
Natural networking instincts that make one adept at identifying major donors, developing 
meaningful relationships with them, and securing their financial support for the school. 
 
Familiarity with marketing and communications and how they can integrate with and  make a 
significant contribution to a successful development effort. 
 
Management skills that allow one to oversee, motivate, and delegate effectively to a team 
while retaining ultimate responsibility for the department’s success. 
 
One who articulates clearly and compellingly the vision of Packer’s future to parents, 
donors, alumni, and other potential supporters of the school. 

 
Personal Attributes 
 

A warm, gregarious, and engaging individual who enjoys the company of others and is 
comfortable working with a broad range of constituents. 
 
One who embraces meeting the public and acting as the spokesperson for an organization. 
 
A good listener with finesse, maturity, insight, and sensitivity to others. 
 
A person who prioritizes effectively and who is flexible in response to multiple demands on 
time and energy. 
 
A confident and appropriately assertive executive who handles difficult situations with 
diplomacy and grace. 
 
One who is intelligent, intellectually curious, and inclined toward innovation while still 
exhibiting a respect for tradition and existing culture. 
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An intuitive, perceptive leader, able to read both people and situations well. 
A genuine person who embraces the Packer mission and is actively involved in the school 
community. 

 
  
Other Considerations 
 

Compensation: Commensurate with experience and competitive with that 
of comparable schools in the region.  

Travel: Minimal. 
 
Education: Bachelor’s degree required.  
 
Website:  www.packer.edu 

 
 
 

 
For more information, contact: 

 
Dianne V. Puls or L. Lincoln Eldredge 

Brigham Hill Consultancy 
214-871-8700 

puls@brighamhill.com 
www.brighamhill.com 

 
 


