
 
 
 
 
 
 
 
 

Head of Middle School  
 

Houston, Texas 
 
 

Introduction  
 
Located on a beautiful 41-acre campus in the 
heart of Houston, Texas, St. John’s School is 
a coeducational, independent day school 
enrolling 1,300 students in kindergarten 
through twelfth grade. For the past almost 70 
years, St. John’s has fostered the complete 
development of each student through its 
rigorous program. At every grade level, 
students not only learn academic and critical 
thinking skills but also develop ownership of 
their education, and meaningful applications 
of learning are integrated seamlessly 
throughout the curriculum. Known nationally 
for its exceptional academic program, St. John’s not only prepares students for advanced 
intellectual pursuits but also fosters in them a love of learning and a sense of responsibility to the 
world around them.  
 
 

MISSION STATEMENT 
 

St. John's is an independent, co-educational day school presenting a 13-year 
sequence of college preparatory training. A non-profit institution, it was founded in 
1946 to provide the community with a school of exacting standards in the 
development of individual, spiritual, ethical, intellectual, social and physical growth. 
While the means to achieve that purpose may change, it remains the basic mission 
of the School. 
 
The School seeks to develop the whole person in preparation for a lifetime of 
personal fulfillment and contribution to society. In particular, it is dedicated to the 
enhancement and the expansion of future leadership for Houston and the country. 
The School offers talented, motivated and energetic students a genuine challenge 
for academic accomplishment and for development of a sense of self-worth and of 
personal responsibility. The School in turn holds itself responsible for providing that 
challenge. 
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ST. JOHN’S 
AT A GLANCE 

 
Founded: 1946 
 
Enrollment:  1,300 
Upper School (9-12): 583 
Middle School (6-8):  353 
Lower School (PK-5): 364 
 
Faculty: 
186 full-time faculty 
300 total full-time faculty & staff 
 
Average Class Size:  16 
 
Student-to-teacher ratio:  9:1 
 
SAT Scores (Middle 50%): 
Critical Reading:  790-680 
Math:  790-700 
Writing:  790-690 
 
National Merit Semifinalists or 
Commended:  64% of Class of 
2015 
 
Tuition: 
Upper:  $25,985 
Middle: $24,525 
Lower: $21,675 
 
Budget:  $ 35 million 
 
Endowment and Reserves:   
$ 71.5 million 
 
Annual Giving:  $ 4 million 

PRECEPTS AND PRINCIPLES OF THE ST. 
JOHN’S FAMILY 

  
1. Care is the School’s cardinal virtue, for the 

other core values – respect, responsibility, 
honesty, integrity, service – spring from 
appropriate care for oneself, for others, for 
the school community, for the communities 
beyond the School. The St. John’s School 
community is sustained by caring 
relationships in which members extend 
themselves for others, with compassion, 
courtesy, kindness and respect. 

 
2. Honesty is expected of every student under 

all circumstances. A student’s work is 
expected to be his or her own, unless a 
particular assignment has been designated 
as a cooperative project. Students are 
expected to tell the truth, to respect the 
property of others, and to honor all their 
commitments. 

 
3. Courtesy and Consideration are expected. 

Students are to behave well, to use 
appropriate manners in all situations, and to 
respect the feelings of others. Students in 
grades 4 and 5 will rise when an adult enters 
the room and remain standing until told to be 
seated. They need not stand during a test or 
while in study hall. Students are expected to 
use “please” and “thank you”. 

 
4. Loyalty and Spirited Devotion are 

fundamental to a successful school. Pride, 
enthusiasm, fair play, and hard work are 
recognized as essential ingredients of 
loyalty. Therefore, the School encourages all students to participate in and /or 
attend sports events and other extra curricular functions to show their support for 
the School, their friends and classmates. 

 
5. Dignity and Good Taste characterize the attitude, language, dress, and behavior 

of all members of the community. 
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The Middle School  
 

St. John’s School recognizes that the middle 
school years are a transformational time in a 
student’s life, and teachers and staff 
members have built a division where 
students can explore a diverse set of 
interests, develop lifelong academic habits, 
and navigate social challenges unique to this 
age group in an atmosphere that encourages 
taking chances and trying new things. The 
375 students in grades six through eight are 
guided in their academic and emotional 
development by 50 dedicated faculty and 
staff members, 60% percent of whom hold 

advanced degrees. These individuals are specialists in their subjects and help students grow both 
the skills and positive self-image they need to achieve academic success in high school and 
beyond. Students and parents alike have embraced this educational strategy, as is evident in the 
Middle School’s admissions picture.  The division receives 300 applications for only 55 openings at 
the sixth grade entry point; the Middle School has a 93% admissions yield; and there is minimal 
attrition between the Middle and Upper Schools.  
 
The division offers a robust curriculum that builds students’ skills in analysis, critical thinking, 
problem-solving, writing, and data collection and processing. The pace of classes in the sixth grade 
fosters students’ confidence and pride in their accomplishments before they are exposed to 
increasingly challenging and fast-moving courses in the seventh and eighth grade. Life skills 
courses, in conjunction with the implementation of a new counseling program, provide a social-
emotional curriculum that promotes self-discovery and well-being. All students are required to 
participate in physical education during their years in 
the middle school. General physical education 
courses in sixth grade encourage physical fitness 
and development, and a full range of interscholastic 
sport options in the seventh and eighth grade build 
teamwork and communication skills. The school also 
offers a vast array of fine arts courses, including art, 
dance, band, orchestra, music composition, visual 
arts, theatre, and video news.  Beginning in the 
2015-16 school year, students will also have access 
to an on-campus maker space where they can hone 
their creativity and problem-solving skills through 
hands-on learning opportunities. 
 
Outside of traditional course offerings, curriculum-based field trips, of which the seventh grade trip 
to Washington D.C. is the highlight, build on in-class learning and expose students to the nation’s 
history and governmental workings. Outdoor education trips, including the week-long eighth grade 
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camping trip to Big Bend National Park, stress the importance of self-reliance, sustainability, and 
teamwork. Students also explore different interests through enrichment courses during weekly 
activity periods. These include newspaper, student government, choral and instrumental music, 
dance, cheerleading, science club, math club, art club, art car club, and other teacher- and student-
initiated programs. More details about the Middle School curriculum, including course descriptions, 
are available at http://www.sjs.org/Page/School-Life/Middle-School/Curriculum.  
 
Consistent with St. John’s mission, the Middle School helps to build students’ moral compasses.  
Students are encouraged to use the principles of the Honor Code – honesty, respect, and 
responsibility – as a guide for both their own decision-making and their interactions with others. 
Regular chapel services also help students develop “a perspective larger than self-interest” and an 
ethos of service to others.  These services, based on the Judeo-Christian tradition, have an 
inclusive orientation and often include cross-faith ethical and spiritual concerns and serve as a 
venue for student performances and presentations. In addition, Middle School students complete 
approximately 3,500 hours of community service per year in a variety of settings that allow them 
think more broadly about their local, national, and global community while fostering social 
responsibility. Examples of recent projects include sixth graders filling condiment pots with toiletries 
for the homeless at Palmer Way Station; seventh graders providing activity bags to children staying 
at Ronald McDonald House; eighth graders hosting a Halloween carnival for children affected by 
cancer and their families; and students tutoring younger children in nearby underserved 
communities.  
 

 
The Middle School Opportunity  
 
Eric Lombardi, who served as Head of Middle School for 16 years, became Head of School of Fort 
Worth Country Day School in July 2015. Carrie Green, current Middle School Dean of Students at 
St. John’s, will serve as Interim Head during the 2015-2016 school year. Mr. Lombardi’s tenure was 
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marked by a high degree of success, and his leadership is cited as a key factor in building the 
collegiality, trust, and culture of exploration and self-discovery that characterizes the division.    
 
St. John’s School seeks a new Head of Middle School who will continue to improve the already-
strong division. The incoming head will join a school undergoing a number of exciting changes. St. 
John’s is currently engaged in the Opportunity of a Lifetime campaign, a $100 million initiative that 
has allowed the school to undertake significant land acquisition, the construction of a new 10,000-
square-foot Campus Center and other renovations, and endowment expansion to support financial 
aid, programs, and faculty. In the Middle School, the fall of 2015 will mark a change in the structure 
of the administration as the division moves away from grade level coordinators and considers new 
leadership frameworks that will ensure that both students and teachers receive optimal support. 
Students in the sixth and seventh grades will be participating in a 1:1 Chromebook program, while 
eighth graders will be able to bring their own devices.  St. John’s is also working with the consulting 
firm ISM to develop a new schedule, which will likely be a modified block format and launch in the 
fall of 2016.  The new schedule will support the school’s ongoing efforts to facilitate more student-
centered learning and an expanded emphasis on interdisciplinary teaching.  
 
 
Responsibilities 
  
Reporting to the Head of School, the Head of Middle School will be responsible for the continuing 
success of the division and sustaining an atmosphere in which students feel both valued and 
challenged. This person will oversee all daily operations of the division, including faculty and staff 
recruitment and development, curriculum revision, admissions, student life, scheduling, and 
academic and extracurricular programs.  The Head of Middle School will be a key member of the 
senior administrative team, which includes the Upper and Lower Division Heads, the Director of 
Finance and Operations, the Director of Advancement, and the Director of Admissions, and 
accordingly he or she will work closely with the Head and other administrators on issues that impact 
the entire school.  Under the current administrative structure, direct reports to the Head of Middle 
School include the Dean of Students and the Middle School Counselor. Specific responsibilities 
include the following: 
 

 Cultivating and sustaining a strong sense of community in which students, faculty, and staff 
are known, valued, supported, and challenged.  
 

 Promoting a growth mindset and encouraging the achievement of professional goals among 
faculty, both through formal development plans and by promoting ongoing conversations 
about best practices and trends in curriculum, pedagogy, and educational technology.  

 Continuously refining curriculum and programs to ensure that the Middle School program is 
both rigorous and developmentally appropriate.  
 

 Hiring, mentoring, evaluating, and retaining experienced, dedicated staff members and 
supporting their professional development.  
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 Serving as a member of the Head of School’s senior leadership team and collaborating with 
other division heads and administrators in strategic planning as well as focused efforts to 
achieve horizontal and vertical alignment of the K-12 curriculum. 

 
 Maintaining an open flow of communication with parents, including providing updates on 

school events and programs, working with them on issues related to specific students, and 
participating in parent education on matters of child and adolescent development. 
 

 In collaboration with the Head of School and other key divisional leaders, establishing the 
ideal administrative structure for the Middle School, including clearly defining roles and 
responsibilities and developing clear systems and processes that support the work of faculty 
and ensure that student needs are well met.  
 

 Being an active and visible presence in all areas of school life by being present on campus 
and in classrooms and attending afterschool activities and events. 

 
 
Candidate Qualities 
 
  Leadership 
 

An accessible, friendly, and open person who serves as the public face of the Middle 
School; interacts easily with students, parents, trustees, and staff; and whose 
experience, intelligence, and dedication inspire the trust and confidence of others.   
 
A dynamic and team-oriented leader with the ability to create goals, develop and execute 
plans, and inspire and guide faculty, staff, and volunteers in support of a common 
educational philosophy. 
 
An educator who prioritizes the best interests of students but can also balance the needs 
and concerns of parents and staff.  
 
An adept manager who is aware of important division matters at all times while still being 
comfortable delegating to an experienced and responsible faculty and staff. 
 

Experience 
 

At least ten years as a teacher and administrator in academically strong independent 
schools, with an emphasis on work at the middle school level.  
 
A successful track record in developing and refining innovative curricula and programs 
consistent with a school’s mission.   
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Background in leadership roles that have required managing budgets; developing and 
implementing policies; participating in division- and school-wide strategic planning; and 
working with other senior administrators. 
 
Experience communicating effectively with parents regarding volunteer opportunities, 
school programs and events, and specific student issues.  

 
Skills and Knowledge 

 
Broad and deep knowledge of matters relating to the education of adolescents and pre-
adolescents, such as trends in teaching and learning, social-emotional development, and 
parent education and interaction.   

 
Ideally, skilled in designing and implementing interdisciplinary curricula, wellness 
initiatives, and educational technology.  

 
Excellent communication and interpersonal skills that allow one both to speak 
compellingly about the Middle School and to develop authentic and productive 
relationships with students, faculty, staff, parents, and other constituents.   
 
A talent for recognizing, recruiting, motivating, and retaining exceptional teachers; 
working effectively with both new and long-tenured faculty and staff members; and 
maintaining a healthy balance between faculty autonomy and consistency in quality and 
programs.  
 
The ability to create and refine administrative systems, policies, and procedures that 
streamline the daily operations of the division while nonetheless maintaining the flexibility 
and collaborative spirit that have been critical to the success of the Middle School.  
 
A well-developed awareness of organizational dynamics and the political deftness to 
navigate successfully the sometimes-complex issues that arise in a large independent 
school. 
 
The ability and willingness to listen well and to invite input from a wide range of people 
while still seeing to the core of an issue and making difficult decisions when necessary. 
 
The capacity to manage effectively the day-to-day activities of the division while 
simultaneously looking ahead to make and execute plans for the future. 
 
An understanding of the value of K-12 institutions and the benefits of collaboration 
across grades and divisions. 
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Personal Attributes 
   

A person of unquestioned honesty and integrity who has an impeccable reputation, who 
honors commitments, and who deals with people in a straightforward and personable 
manner. 
 
An educator who is passionate about education in the middle school years and wholly 
committed to students’ intellectual, physical, social-emotional, and moral development. 
 
A visionary who never “rests on laurels” but rather is always striving for continuous 
improvement consistent with a school’s culture and values. 
 
A straightforward, mature, and discerning person who confronts difficult situations head-
on and devises practical and timely solutions. 
 
An individual with a good sense of humor and the ability to be appropriately self-effacing 
while maintaining the personal authority necessary to perform in his or her role. 

 
An energetic and hardworking professional who relishes being part of a fast-paced, 
active community. 
 
 

Other Considerations 
 

Compensation: Highly competitive among comparable schools in the region.  
 

Travel: Minimal.  
 
Education: Master’s degree required.  
 
Website:  www.sjs.org  

 
Candidates May Now Be: A Middle School division head in an academically rigorous 

school who is open to a move for professional growth. 
 

In a senior or mid-level administrative position – such as 
Assistant Head of School or Assistant Head of Middle School 
– that includes significant interaction with students, faculty, 
and parents at the Middle School level.  
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For more information, contact: 
 

Jessica D. Cockrell and Dianne V. Puls 
Brigham Hill Consultancy 

214-871-8700 
cockrell@brighamhill.com  

www.brighamhill.com 
 
 


