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The Organization

Wildwood School is a nationally acclaimed, progressive, independent day school serving
approximately 720 students in kindergarten through grade twelve. Located in Los Angeles on
two campuses only a short distance apart, the school promotes and encourages its students’
relationship with local urban neighborhoods. Placing a premium on intellectual development,
Wildwood strives to foster a genuine passion for learning in its students. Beginning at the
earliest elementary school level, in which kindergarten and first grade are blended together in
groups called Pods, classes are structured to provide a nurturing and supportive learning
environment while maintaining a focus on educating the whole child. Building on this foundation,
small class sizes in grades two through five enable teachers to devote their time and attention to
furthering the development of students’ intellectual, social, and emotional abilities. In the middle
and upper school, in keeping with the progressive philosophy, a multidisciplinary curriculum
delivers a combined program of academic mastery, the arts, athletics, and community
involvement and results in graduates who are keen learners, inquisitive scholars, and socially
responsible citizens.

Founded in 1971 as an elementary school
offering an experiential, project-based, and
challenging curriculum, Wildwood has
continued its emphasis on using emerging
and best practices to educate children
throughout the years. Multi-age primary
classrooms were created in 1987, and six
years later, the growing school moved to its
current site on Washington Place, where it
houses kindergarten through fifth grade.  In
the fall of 2000, a second campus was
opened to accommodate the addition of a
middle school (grades 6-8) and an upper school (grades 9-12).  At its Olympic Boulevard
location, middle and upper school students attend classes in a leased space‒a converted
warehouse with an award-winning architectural design that promotes a learner-centered
education within a dynamic college preparatory program.
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MISSION STATEMENT

Wildwood School provides students with a rigorously intellectual and innovative
academic program, preparing them to become individuals who are reflective,
ethically grounded, and confident in their ability to learn and lead amid the
competing priorities of a complex, evolving, and multicultural world.

The mission statement above reflects the
values, spirit, and day-to-day life on both
Wildwood campuses. With a progressive
model as both its heritage and its prevailing
pedagogy, the school has a strong focus on
learning by doing, collaborative projects, the
development of social skills, critical thinking
and problem solving, and the utilization of
varied teaching resources to individualize
each child’s education.  This methodology
fosters an inclusive environment in which
students become independent thinkers, value

differing perspectives, and welcome and embrace diversity.  In fact, multiculturalism is one of
the school’s core values. Faculty and staff share a common goal of helping children and
adolescents develop a strong sense of self while respecting individual differences across a
multitude of characteristics.

Another hallmark of Wildwood’s program is its strong focus on community involvement. A spirit
of social good permeates the culture of both campuses. Students at all levels are given
opportunities to serve to others, be it on campus, in the neighboring community, or beyond.
Elementary school children may be found organizing a book drive or helping a local food bank,
and older students are involved in providing assistance to nearby nursing home residents,
exploring environmental issues in the greater Los Angeles area, and developing sustainability
initiatives both on campus and in the local area. At the upper school level, Wildwood’s
International Community Involvement Program offers a variety of venues for international
service opportunities and sponsors spring break trips to countries such as Guatemala, Turkey,
Nepal, and Bulgaria, to name a few. Living and working abroad, perhaps by teaching in a local
school or volunteering with a humanitarian organization, enriches students’ lives and gives them
a broader understanding of the world beyond their own experiences.

Wildwood School is governed by a 21-member Board of Trustees.  It is accredited by the
California Association of Independent Schools (CAIS) and the Western Association of Schools
and Colleges (WASC), and has graduation requirements that exceed the University of California
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requirements. Wildwood is a Coalition of Essentials Schools mentor school, the winner of an
NAIS Leading Edge Award for Community Relations, and a member of several other
organizations. Please see http://www.wildwood.org/page.cfm?p=10.

The Opportunity

With an operating budget of $24 million and
an endowment of $3.3 million, Wildwood
School is in solid financial condition.  The
Annual Fund has grown from $1.2 million to
close to $2 million in the past three years.
Participation is unusually high, with a school-
wide rate of 97 percent and 100 percent
parent participation in the elementary school.
Given the support and generosity of
Wildwood’s donors over the years, the
institution is well positioned as it embarks on
a major capital campaign to build a new

middle and upper school building.  Last year, the school purchased property in close proximity
to the current middle and upper school campus, and plans are underway to raise the necessary
funds to raze the existing structure and build a new facility with a conditional use permit for 500
students.  Marts and Lundy has been engaged to assist with a feasibility study, executed in the
fall of 2014, and an architect has been selected to draft the preliminary design.  It is anticipated
that the silent phase of this campaign, which has a projected goal in the tens of millions of
dollars, will get underway in the near future, with the public launch likely to occur in the next 12
to 18 months.

Wildwood’s current Director of Institutional
Advancement, Colleen Pundyk, who has
served the school for more than 16 years, has
announced her retirement effective June 30,
2015. She has grown the advancement
department from a one-person shop to a highly
functioning team of eight, and now the
necessary structure, systems, and processes
are largely in place and operating effectively.
The incoming director will be tasked with the
ongoing management and continuous
improvement of the department, overseeing
the upcoming campaign, and strengthening the school’s growing culture of philanthropy.
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Responsibilities

Reporting to the Head of School, the Director of Institutional Advancement will oversee all
development activities of Wildwood School in order to attract financial support for current use,
capital improvements, and endowment. As a member of the Head’s leadership team, he or she
will be fully engaged in discussions regarding the strategic direction of the school and the
development of action plans to achieve stated goals.  This individual will provide leadership and
guidance in cultivation, solicitation, stewardship, and the strengthening of alumni and parent
relations both as part of the fundraising program and in order to reinforce ties with the school’s
various constituencies and the local community.  In addition, this person will be responsible for
managing Wildwood’s communications program to ensure that messaging is consistent,
compelling, timely, and appropriately targeted. Currently, the Director of Institutional
Advancement has two direct reports, the Director of Communications and the Director of
Strategic Partnerships, and supervises a total team of eight.

Specific responsibilities are listed below:

 Developing and implementing strategies and programs to expand and strengthen the
school’s current base of philanthropic support.

 Working with the Head of School, the Board of Trustees, and outside counsel to plan
and lead the upcoming capital campaign as well as future fundraising endeavors.

 Identifying, cultivating, and soliciting major donors both by approaching them directly and
by staffing the Head of School and Trustees.

 Directing the day-to-day activities of the Advancement Office and ensuring that
administrative systems and procedures such as database management, stewardship,
and prospect research perform optimally.

 Acting as a key spokesperson on behalf of Wildwood School and building relationships
both with school constituents and in the broader Los Angeles community.

 Strengthening the school’s relations with alumni and making certain that programs are
designed to foster meaningful relationships and to unite the school, alumni, and parents
in a sense of common purpose.

 Overseeing the school’s communications by managing public and community relations,
websites, publications, and outreach programs.

 Working closely with the Development Committee to determine ways to increase the
commitment, involvement, and efficacy of volunteers in the school’s fundraising efforts.

 Providing training and associated administrative support to the Board of Trustees,
administrators, and other volunteers to assist them in their general fundraising efforts
and in their targeted major gift solicitations for the capital campaign.
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 Actively participating in the life of the school where appropriate and relevant to the
priorities of the Advancement Department.

Candidate Qualities

Leadership

 A leader whose style is marked by communicating clearly, empowering others, and
motivating and inspiring both internal and external constituents.

 A proactive self-starter who thinks broadly, sees the “big picture,” and has the ability to
organize, focus, and coach others in pursuit of a well-developed strategic plan.

 A confident and experienced manager who directs the efforts of others through open
communication, collaboration, and skillful delegation.

 A service-oriented executive who leads by virtue of being an active and visible presence
in the life of the school.

 A hardworking individual who fully dedicates his or her energy to a cause and is willing
to “go beyond the job description” in order to see projects through to successful
conclusions.

Experience

 At least ten years in the field of institutional advancement, ideally in an independent
school, college or university, or cultural institution.

 A track record of significant involvement in annual and major gift programs, multimillion
dollar capital and endowment campaigns, alumni relations, and communications.

 Background creating and successfully implementing strategies that enhance an existing
advancement effort by developing new avenues for giving, growing the number of
donors, increasing the contributions of current givers, and providing clear and consistent
communications regarding an institution’s character, value, and needs.

 Experience in and enthusiasm for donor cultivation and major gift solicitation, especially
within culturally and socioeconomically diverse constituencies.

 A history of managing a motivated, intelligent, and committed group of staff and
volunteers.

 Familiarity with Raiser’s Edge a plus.
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Skills and Knowledge

 Expert knowledge of both fundraising principles and the various functions that comprise
a comprehensive advancement program.

 Able to think strategically in order to envision, plan, execute, and achieve results in a
complex environment.

 A skilled communicator who can present a persuasive and compelling case with sincerity
and conviction.

 A talent for moving comfortably in a variety of social settings and building meaningful
relationships with a wide range of stakeholders.

 An understanding of communications, marketing, and external relations and how they
integrate with a successful fundraising program.

 Adept at building a strong department through training, mentoring, motivating and
holding accountable a team of professionals.

 Proficient at gathering and analyzing meaningful data to aid in the development of
effective fundraising strategies and plans.

 Familiarity with the Los Angeles community generally and with the entertainment
industry specifically is a plus.

Personal Attributes

 An open, unpretentious, and authentic person who is approachable and accessible to
faculty, staff, board members, volunteers, and external constituents.

 A mature and confident executive who has the gravitas required to interact comfortably
with people of wealth while remaining appropriately humble and quietly assured.

 A creative thinker who looks at existing practices with “fresh eyes” and challenges
traditional perspectives with tact and diplomacy.

 An empathetic individual with high emotional intelligence and self-awareness who
quickly grasps the nuances of people and their motivations.

 A self-directed, goal-oriented, and high energy person with exceptional follow through
and a propensity for prioritizing.

 A collaborative individual who seeks consensus but is also tough-minded and able to
make difficult decisions.

 A person who is highly organized, analytical, and sufficiently detail-oriented without
losing sight of broad institutional goals.
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 One who embraces the school’s progressive pedagogy and can artfully articulate the
uniqueness of the Wildwood culture.

Other Considerations

Compensation: Highly competitive with comparable schools in the region.
Travel: Minimal.
Education: Bachelor’s degree required.
Website: www.wildwood.org

For more information, contact:

Dianne V. Puls or L. Lincoln Eldredge
Brigham Hill Consultancy

214-871-8700
puls@brighamhill.com
www.brighamhill.com


